
Our Playgroup… 

Little Acorns is an Outstanding Ofsted rated Playgroup and has been running in the village of 
Wookey for over twenty five years. We are part of Wookey Primary School and can boast an 
excellent transition up to School for your child and a great level of support to ensure that they have 
the best start to their Schooling life. 

Our Aim: 

 To enhance the development and education of children under school age in a parent- involving 

community based group. 

 To provide a safe, secure and stimulation environment. 

 To work within a framework that ensures equality of opportunity for all children and families. 

We offer your Child: 

 A specially tailored curriculum leading to the Early Learning Goals. 

 Individual care and attention made possible by a high ratio of adults to children. 

 Fun and friendship with children and other adults. 

 The support of a personal keyworker. 

 Opportunities for you and your family to be directly involved in the activities of the group and in 

your child’s progress. 

Come and Play sessions: 

If you are interested in finding out more please do not hesitate to contact us and arrange a come 

and play session for you and your child. 

 

Staff… 

Ayla Lynch – Playgroup Leader 

Doreen Reed – Deputy Leader? 

Lis Genge – Playgroup Assistant 

Katie Bridgeman - Playgroup Assistant 

Key Persons... 

Our Key Persons system gives each member of staff particular responsibility for just a few children. 

Each child in the group has one special adult to relate to, which can make settling into the group 

much easier. In addition the Key Person is in a position to tailor the group’s curriculum to the unique 

needs of each child. The Key Person maintains links with the child’s home setting by working with 

parents through shared record keeping to ensure that all children are supported in reaching their full 

potential. 

 

 



 

How we Learn… 

Enabling environments… 

At Little Acorns our setting is designed in a way to best promote children’s learning and 

development.  

The Playgroup is divided into different areas focusing on different skills and the children’s interests. 

We change it round on a regular basis to keep it fresh, interesting and motivating for both the 

children and the staff. 

The children are given the freedom to explore the different areas of the classroom, including the 

garden and to influence how they are set up. 

Going outdoors… 

At Little Acorns we have a free flow environment, allowing children to choose whether they want to 

play indoors or outdoors. 

We encourage children to explore their natural environment in all seasons, gaining unique 

experiences that the British weather can provide. 

There are plenty of opportunities for children to develop their physical skills, including digging in a 

large sandpit, cooking in the mud kitchen and using the climbing frame. 

The outdoor classroom is a rich learning environment, full of great opportunities to develop 

children’s communication and Language skills. 

The Foundation Stage… 

There are seven areas of learning and development that must shape educational programmes in 

an Early Years setting. All Areas of Learning and Development are important and inter-connected. 

Three areas in particular are crucial for igniting children’s curiosity and enthusiasm for learning and 

for building their capacity to learn, form relationships and thrive.  

These three areas, the prime areas, are: 

Communication and Language: 

At Wookey Playgroup we aim to provide the children opportunities to experience a rich language 

environment, to develop their confidence and skills in expressing themselves and to speak and listen 

in a range of situations.  

Physical Development: 

We provide opportunities for children to be active and interactive, and to develop their co-

ordination, control and movement. We also help children to understand the importance of physical 

activity, and to make healthy choices in relation to food. 

Personal, Social and Emotional Development: 

We help the children to develop a positive sense of themselves and others, to form positive 

relationships and develop respect for others, to develop their social skills and learn how to manage 



their feelings to understand appropriate behaviour in groups and to have confidence in their own 

abilities. 

There are also four Specific areas through which the three prime areas are strengthened and 

applied. 

Literacy: 

We encourage children to link sounds and letters and to begin to read and write. The Children have 

access to a wide range of reading materials (books, poems etc.) to ignite their interest and for them 

to see the value of the written word. 

Mathematics: 

We provide children with opportunities to develop and improve their skills in counting, 

understanding and using numbers, and to describe shapes, spaces and measures. We also aim to 

help them see the value and importance of using numbers in their everyday life, for example, 

counting how many children are here today so that we know how many cups are needed for snack 

time. 

Understanding the World: 

We aim to guide children to make sense of the physical world around them as well as the 

community around them, be that the local Wookey/Wells community or the idea that they are a 

‘Global Citizen’. We give them plenty of opportunities to explore, observe and find out about people, 

places, technology and the environment. 

Expressive Arts and design: 

We enable the children to explore and play with a wide range of media and materials, as well as 

providing opportunities and encouragement for sharing their thought, ideas and feelings through a 

variety of activities in art, music, movement, dance, role-play and design and technology. 

At Little Acorns we cover all of the areas of learning through Play, both in adult-led focus tasks and 

child-initiated enhancement. We aim to provide the best learning opportunities for the children we 

have at playgroup and plan our activities around the children’s interests as well as their learning 

needs. We observe their learning constantly and keep records of their development, which we share 

with their parents through Tapestry the online learning journal. 

Characteristics of Effective Learning… 

At Little Acorns we are aware that Children learn and develop through different ways and show this 

by offering children plenty of opportunities to access the curriculum through the characteristics of 

effective learning. We encourage children to learn through Playing and exploring, Active Learning 

and Creating and thinking critically.  

Admission... 

Priority is given to children living within the Wookey Primary School catchment area and to Social 

Services referrals. Children may be put on a waiting list from their second birthday, and you and your 

child are always welcome to come a visit us. If you would like your children to attend Little Acorns 

please get in contact to discuss it further and answer any questions you might have. 

 



The First few days... 

A child who is tense or unhappy will not be able to play or learn properly, so it is important for 

parents and Playgroup staff to work together to help the child to feel confident and secure in the 

group. This takes longer for some children than others and parents should not feel worried if their 

child takes a little while to settle. 

Opening hours and fees… 

Breakfast club: 8am – 9am 

Playgroup Sessions: 9am – 12pm, 9am – 1pm, or 12pm – 3pm 

After school Care: 

Playgroup Session Fees... 

Fees are £4 per hour - £12 a session. This is payable every half term in advance. Fees continue to be 

payable if a child is absent without notice or for a short period of time. In cases or prolonged 

absence, parents should consult the Playgroup Leader about fee payment. Each child’s attendance at 

the group is conditional upon continued payment of any necessary fees. 

Early Years Entitlement 

Somerset County Council will fund places for 3 and 4 year olds starting from the funding period after 

the child’s 3rd birthday, this is the Early Years Entitlement (EYE) Playgroup apply for the funding on 

your behalf and it will be payable directly to Playgroup. You will be requested to produce a copy of 

your child’s birth certificate and complete a declaration form. There is also some funding available 

for 2 year olds, for full details ask for a leaflet. 

Getting Involved… 

The Playgroup Rota 

Research shows that children learn better when their parents are involved. Our rota system involves 

all parents in helping in the group on a regular basis. This helps to maintain the high ratio of adults to 

children in our group, guaranteeing individual care and attention for each child. It also gives parents 

the opportunity to take an active part in the group to see what happens there and talk about it 

afterwards with their child. 

Wookey Primary School recognises parents as the first and most important educators of their young 

children.  

Little Acorns aims to support parents. 

We keep you up-to-date with your child’s time here at playgroup through home books, photos and 

general discussions. 

We have an open door policy and are always happy to talk to parents about their child’s time here or 

any other concerns they might have. 

All conversations are viewed as confidential. 

Parents are welcomed to: 



 Work in the group with the children during a session 

 Assist in fundraising 

 Attend training courses, workshops and conferences organised by the Pre-school Learning 

Alliance 

 Come on outings and trips 

 Join the Wookey School Association 

 

Special Educational Needs - SEN 

We aim to provide equality of opportunity for all members of our group and this includes children 

with special educational needs. The number of adults present in the playgroup enables us to provide 

individual attention for every child.  Each child is able to progress at his or her own pace, and this is 

true for children with or without disabilities or learning difficulties.  We are experienced in working 

in close liaison with professionals across the range of special needs, and we operate in accordance 

with the government's Code of Practice on Special Educational Needs.  If you would like to discuss 

the group's ability to meet your own child's needs, please talk to the pre-school leader or your child's 

keyperson.  Our full special educational needs policy is available on request. 

SEN Local Offer... 

How does Wookey Playgroup know if children need extra help and what should I do if I think my 
child may have Special Educational Needs (SEN)? 
 
At Wookey Playgroup we observe all the children on a regular basis, identifying their needs, interests 
and stage of Development. We keep track of children’s development through learning journals, 
progress trackers, observations on ‘Tapestry’, ECAT form (Every child a talker), Communication 
profiles and all about me sheets.  We take a graduated response, gathering all the information we 
need and working collaboratively within the setting, with parents and other professionals to gain a 
full picture of children’s interests, skills and abilities.  
 
We use ‘Tapestry’ at Wookey Playgroup which allows the staff and parents to keep in constant 
contact, monitoring the children’s progress and sharing information. We have termly meeting with 
all the parents to look through the children’s learning journals and discuss their child’s progress and 
any concerns they might have. Wookey Playgroup has an open door policy and all the staff are 
always happy to talk to parents/Carers about their children. Information that parents share 
is confidential.   
 
Wookey Playgroup works in conjunction with other professionals such as the health visitors, though 
the use of 2 year old checks, Area SENCOs, through requested visits, Integrated Services e.g. Speech 
and Language therapists, through referral.  
 
Our SENCO works closely with a child’s Key worker, other Professionals and parents to ensure 
children have an accurate, personally tailored and informative Pre School Entry Plan, and attends 
regular routine meetings as well as any other ‘special meetings’ that are required. 
 
At Wookey Playgroup we know that transition between settings can be tricky, we aim to ensure a 
smooth transition for all involved. We have a great transition between the Playgroup and 
Wookey Primary School as we are on School site, visiting the staff, classroom and other areas of the 



School regularly and liaising with Teachers. Our staff and SENCO are happy to visit with other 
settings to help aid transition.  
 

How well will Wookey Playgroup Practitioners support Children and How do we match the 
curriculum to children’s needs? 
 
At Wookey Playgroup all children have a key worker. The key worker is responsible for observing 
their children, monitoring their children’s progress, needs and interesting and reporting 
this information at the weekly staff meetings to feed into the short term and medium planning. 
Whilst the Key worker is responsible for monitoring their specific children, all the staff at Wookey 
Playgroup work as a team, discussing all of the children at Staff meeting to ensure that all our 
information is up-to-date.  
 
Our SENCO is responsible for liaising with outside professionals, working with the child’s key worker 
to provide IEPs and Strategies for their development. Attends regular training and shares any 
information with parents. Our SENCO will also seek advice from other professionals such as the 
Health visitor, area SENCO, Speech and language therapist etc. 
 
Wookey Playgroup encourages children and parents to come and visit the setting before starting so 
that children feel comfortable in their environment and with staff when they start. It also allows 
parents and staff to see if any changes need to be made to ensure that every child can access all 
areas of the classroom and all areas of learning. Staff are always happy to arrange home visits as well 
if requested. 
 
All children are observed by their key worker regularly who then assess and monitor their learning in 
their learning journal. Observations are shared with parents either in paper form or on ‘Tapestry’ 
depending on preference, and has space for parents/carers to 
comment. All of this information is shared by the key workers with the rest of the staff members and 
fed into the planning, ensuring that all children’s needs are being met. Key workers also write up half 
termly individual plans for each child’s individual learning needs and their interests which is shared 
with the parents/carers and used to help staff plan. 
 
Wookey Playgroup ensures that all planning is differentiated, covering a range of skills at various 
stages in development. The provision is changed to suit children’s interests and needs regularly and 
in response what children having been playing or what they ask for. Staff ensure that all areas 
of learning are covered in the areas of the classroom as well as with the adult led focus tasks.  
 
Wookey playgroup follows the letters and sounds curriculum encouraging the development of 
listening skills, Staff are trained in STC (Somerset total communication) and the children all sign as 
they speak. After discussion with parents/carers about their child’s needs the manager will seek 
appropriate training for the staff in order to ensure that all children have the best access to the 
curriculum. 
 
How will I know how my child is doing and how will Wookey Playgroup help me support my child’s 
learning? 
 
Children at Wookey Playgroup are observed regularly by their key worker and other members of 
staff. These observations are shared with parents/carers and show the skills that their children are 
accessing. Key workers track children’s progress using the EYFS 
(Early Years Foundation Stage) Pathway Learning Journals which are updated every week and 
Parents/carers have access to on request.  



 
Staff members write up observations on what the children have been playing with in the classroom 
every day which is evaluated each week and feeds the planning for the next week. All children have 
an individual educational plan each term which targets specific skills based upon what the child 
needs and how best to get them to achieve it.  
 
Children have weekly diary sheets that are sent home and observations including photos are put on 
‘Tapestry’ for parents/carers to access straight away.  
 
Key workers meet with Parents every term to discuss their child’s progress, however we have an 
open door policy and all staff will make time for parents whenever they wish to discuss anything. 
 
We have a parent rota at Wookey Playgroup and strongly encourage parents to come in a play to see 
how their child is doing and how the session runs. 
 
Wookey Playgroup plans engaging and exciting activities to support children’s development. Each 
week Staff plan Focus tasks for all seven areas of learning based upon children’s needs and 
the current theme. The staff also plan for the provision in the classroom, 
including the garden, we start with the basic provision such as play dough or buckets and spades in 
the sand pit, we then add resources to the basic provision, again based on the children’s interests 
and the current theme, such as small world jungle animals.  
 
Our day at playgroup is quite well structured, and the children are aware of the structure which is 
shown on a visual timetable that he special helper is in charge of maintaining.  
 
We also try to go out and about as much as possible into the local area, going on trips to the local 
church, farms, blackberry picking etc.   
 
Wookey Playgroup has a high staff to child ratio allowing us to spend quality time with all the 
children in our setting. 
 
What support will there be for my child’s overall wellbeing? 
 
At Wookey Playgroup we understand that children cannot learn if they do not feel safe and secure 
and it is essential that we are able to look after your child’s wellbeing. All our staff are fully trained in 
Paediatric first Aid and we have staff members who can administer medication. Two of our Staff 
members have type one diabetes and so all staff are able to deal with this and we always cater for 
any allergies a child might suffer from. If we do not have the appropriate training currently for your 
child we will rectify this before the child starts at our setting. Staff have experience in medical care 
plans and personal care plans and will liaise with health colleagues to seek advice to support specific 
needs. We will always support children to see that their needs are met. 
 
 
How will Wookey Playgroup ensure that we take account of your child’s views as appropriate? 
 
At Wookey we always ensure that children are listened to and offered many opportunities to 
express their opinions and feelings, whether this is about the planning, environment or something 
else. We regularly ask what they would like to eat for snack next week, and what they would like to 
do, asking if they have any ideas of games we can play or things we can make. 
Staff are trained in STC and the children use signing regularly allowing all the children to offer 
opinions and express themselves, we also you flashcards and as many visual aids as possible to 



ensure that every child has a ‘voice’ and is heard. 
 
How will my child be included in activities outside the setting including trips? 
 
Wookey Playgroup always plans to include all children in our setting. If your child has any additional 
needs we will consult with parents/carers, other professionals and the location of the trip to ensure 
that all needs will be catered for. Going on trips are excellent learning experiences and Wookey 
Playgroup works hard to ensure that our trips and inclusive for all.  
Before for going on a trip Staff complete a risk assessment that includes looking at all the needs of 
the children. Parents are also given plenty of notice and chance to raise any concerns they might 
have. 
 
 
How accessible is Wookey Playgroup’s environment? 
 
The majority of our setting is wheelchair accessible, and we are currently working on funding which 
will allow our garden to be more accessible as well.  
Our manager has training in supporting EAL children and parents and Wookey Playgroup has access 
to support which can aid staff, parents and children in communicating. Staff are trained in STC and 
the children use signing regularly allowing all the children to offer opinions and express themselves, 
we also you flashcards and as many visual aids as possible to ensure that every child has a ‘voice’ 
and is heard. 
At Wookey Playgroup we understand the importance for children to build relationships and make 
friends. We encourage a friendly environment and support children in communicating with each 
other. We plan activities that involve children playing together and strongly praise team work.  
We strongly encourage parents/carers to visit the setting themselves before registering their child to 
see how accessible we are and bring any concerns they might have to the managers attention and to 
see what improvements can be made for your child. 
 
How will Wookey Playgroup prepare and support my child to join the setting, transfer to a new 
setting or move on to School? 
 
At Wookey Playgroup we are very lucky to be situated on Wookey Primary School’s site, this leads to 
a great transition when your child is going to be starting school. We use the School’s facilities 
regularly and in the Summer term we visit the reception class every day to allow the children and 
the class teacher to build up a familiarity. We go outside on the school playground at playtime so 
that the children can get used playtime and help them to feel confident. 
Wookey Playgroup encourages children and parents to come and visit the setting before starting so 
that children feel comfortable in their environment and with staff when they start. It also allows 
parents and staff to see if any changes need to be made to ensure that every child can access all 
areas of the classroom and all areas of learning. Staff are always happy to arrange home visits as well 
if requested. 
 
 
How is the decision made about what type and how much support your child will receive? 
 
We have a very experienced staff who will gather information through observing and discussions 
with Parents/carers. Key workers will talk with parents/carers before seeking outside advice and 
ensure that parents/carers are kept informed and involved with any decisions being made.  
All children’s learning is monitored and assessed regularly and reported weekly buy key workers at 
the Staff meetings. Any concerns are brought up and Parents/carers are informed, before consulting 



other professionals.  
 
Further information: 
 
Please click the link below to download a copy of our SEN policy. 
 
Supporting children with special educational needs - Wookey Playgroup policy.docx 
 
 
 

 
 
 
 
 
 

http://btckstorage.blob.core.windows.net/site2148/Supporting%20children%20with%20special%20educational%20needs%20-%20Wookey%20Playgroup%20policy.docx

